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Overview 

This process outlines the steps necessary to request, cancel or view an inspection. 
 

Preparation/Requirements 

A permit must be issued before an inspection can be requested and scheduled. 
 

Instructions 

1. Log in to MyBuildingPermit.com. 

2. Click on the  tab at the top of the page. 

3. Under Quick Links on the left side of the page, click Request an Inspection. 
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4. From the Inspections Options Menu, choose the best option for locating your permit record. 

 If you know the permit number: 

 REQUEST inspection(s) for one permit: This option allows you to request an 
inspection for work done under a specific permit. 

 

1. Enter the jurisdiction and permit number 

2. Click the  button. 
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3. Use the Inspection Date drop down menus to select dates for your 
inspection(s). 

4. Click the  button. The Inspection Request 

Confirmation page will list the inspection(s) to be performed by the specific 
jurisdiction and the date(s) of inspection. 

 

 

 

 REQUEST inspection(s) for multiple permits or jurisdictions: This screen allows you 
to search for permit records by jurisdiction and permit number or by job site address 
or by contractor, and to compile a list of multiple permits.  
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1. Select the jurisdiction. 

2. Enter the job site address or the contractor name or license. Partial 
information is acceptable. 

3. Click the  button. 

 

 CANCEL inspection(s): Click on this option to locate (by jurisdiction and permit 
number) the scheduled inspection(s) you wish to cancel. 
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 VIEW scheduled and canceled inspections: This screen allows you to view 
inspections that have already been scheduled or canceled. 

1. Enter the jurisdiction and the permit number. 

2. Click the  button. 

 

 

 If  you do not know the permit number: 

 FIND permit(s) by address or contractor: If you do not know your permit number, 
this screen allows you to search for permits by address or contractor.  

1. Select the jurisdiction. 

2. Enter the job site address or the contractor name or license. Partial 
information is acceptable. 

3. Click the   button. 
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You can also click on the  tab at the top of the page. This screen displays a 
list of your active permits. From here, you can schedule inspections, edit contact information or 
remove a permit record from the list. For instructions on how to use this screen, click on the 

 tab at the top of the page. 

 


